A14.5b
Know Your Client Form and Risk Assessment - Entity
	Client
	File No.
	Ref.

	
	Prepared by
	Date

	
	Reviewed by
	Date

	
	Accounting dates

	Use this form to confirm that the firm has sufficient information about the client. If information required by this form is already recorded on existing files, simply cross-reference to those files.

	Engagement principal
	

	Client name - registered
	

	Client name – trading (if different)
	

	Client address including postcode


	

	Other branches / offices
	

	
	

	
	

	Structure of the entity (e.g. sole trader, partnership, LLP, limited company, other - specify)
	

	Status for FATCA or similar inter-governmental agreement1
	Financial Institution
	Passive NFFE2
	Active NFFE
	N/A
	Firm does not advise on this3

	How long has the entity been in existence?
	

	Company number (if applicable)
	

	Client VAT registration number
	

	Country of registration
	

	Client’s year end
	

	List (or attach a list) of the owners / shareholders



	List (or attach a list) of the directors or equivalent (where applicable)




	List (or attach a list) of other individuals exercising significant influence



	Give details of any beneficial ownership relating to this client



	Nature of client’s business / entity’s activities


	Geographical connections (including likely other countries to which or from which money is transferred) 4



	Other relevant information


	
	

	Risk assessment – indicate any factors that may5 increase the risk that this client might be used by money launderers:
	Comments:

	Business structure is complex / unusual or involves anonymity?
	Yes / No / N/A
	

	Transacts with businesses in overseas countries with weak money laundering regimes or involvement of PEP?
	Yes / No / N/A
	

	Control is remote or we have not met the principals?
	Yes / No / N/A
	

	Cash business?
	Yes / No / N/A
	

	Client monies held?
	Yes / No / N/A
	

	Conclusion

	Overall risk?
	High / Medium / Low
	

	Standard procedures acceptable?
	Yes / No
	

	Other comments




	Annual review completed by:
	Date
	Risk / CDD / KYC all up to date / appropriate? 6
	Comments

	
	
	Yes / No / Updated
	

	
	
	Yes / No / Updated
	

	
	
	Yes / No / Updated
	

	
	
	Yes / No / Updated
	

	
	
	Yes / No / Updated
	


1 FATCA stands for the Foreign Account Tax Compliance Act and is implemented in the UK by a USA – UK Inter-Governmental Agreement on reporting payments to US citizens. However, banks and other financial institutions will need to know the entity’s FATCA status even if there are no US connections. 

2 The term Non-Financial Foreign Entity is from the US (or other country’s) perspective, and so UK entities will be “foreign”. A Passive NFFE is one where 50% or more of its income is passive income, being dividends, interest, royalties from legacy products and such like. An active NFFE is one that is not a passive NFFE. Charities are exempt from registering under FATCA, so mark these as N/A.
3 Clients will be asking their accountants for help identifying their status. If you do not offer this support please ensure this is reflected in your letter of engagement. 
4 Geographical connections are becoming increasingly important, not only because of the risks associated with countries with weak AML regimes, but also because of inter-governmental agreements over tax such as the UK – USA agreement over FATCA and the Common Reporting Standard (CRS) that will involve more than 90 countries exchanging tax information.
5 High risk is mandatory where the client’s structure is complex or unusual or involves anonymity, or where a PEP is involved, or where you have not met the principals.
6 Where there have been significant changes or where you are in doubt you should complete the separate form A14.5c Annual Review of AML Changes
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