A14.4a 
Detailed know your client form and risk assessment / checklist – individual

This form also doubles as a personal details form for the permanent information held on the tax file (as separately included at A7.3)

	Client:

	File no.


	Ref.      

	
	Prepared by


	Date

	
	Reviewed by


	Date

	
	Accounting dates




	1.
	Client’s name
	
	NI no.
	
	DOB
	

	
	Partner’s name
	
	NI no.
	
	DOB
	

	2.
	Dates of:
	Marriage /Civil Partnership
	
	

	
	
	Separation
	
	

	
	
	Divorce
	
	

	3.
	Client’s nationality
	
	Residency
	

	
	Partner’s nationality
	
	Residency
	

	4.
	Home address
	

	
	Town
	
	Postcode
	

	5.
	Client’s:
	Scale and sources of past
and future capital
	

	
	
	Scale and sources of past
and future income
	

	
	Partner’s:
	Scale and sources of past and future income
	

	
	
	Scale and sources of past and future income
	

	6.
	Full names of children
	
	DOB
	
	Sources of income

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	7.
	Client’s:
	Employer / business
	

	
	
	Tax district & reference
	

	
	Partner’s:
	Employer / business
	

	
	
	Tax district & reference
	

	8.
	Client’s:
	Geographical connections1
	

	
	Partner’s:
	Geographical connections1
	

	9.
	Client’s:
	Country of birth2
	

	
	Partner’s:
	Country of birth2
	

	10.
	Will made?
	Yes/No                   Date
	

	11.
	Mortgage:
	Society / roll no.
	

	12.
	Other loans
	
	

	13.
	Separate tax file set up for partner?
	Yes/No/N/A                Ref:
	

	14.
	Agent acting for partner (if not firm)
	
	

	
	Name:
	

	
	Address:
	

	
	Contact:
	

	
	Tel no:
	

	
	Email:
	

	15.
	Client’s
	Bankruptcy proceedings3?
	

	
	Partner’s
	Bankruptcy proceedings3?
	

	16.
	Client’s
	Disqualified director4?
	

	
	Partner’s
	Disqualified director4?
	

	17.
	Other business interests / connected businesses / sources of income?

	
	Client’s:
	

	
	
	

	
	
	

	
	
	

	
	Partner’s
	

	
	
	

	
	
	

	
	
	

	
	
	

	Risk assessment – indicate any factors that may5 increase the risk that this client might be used by money launderers:
	Comments:

	Connections with individuals / businesses in countries with weak ML regimes?
	Yes / No / N/A
	

	PEP?
	Yes / No / N/A
	

	Client remote? (so that not met client)
	Yes / No / N/A
	

	Conclusion

	Overall risk?
	Low / Normal / High
	

	Standard procedures acceptable?
	Yes / No
	

	
	
	

	Annual review completed by:
	Date
	Risk / CDD / KYC all up to date / appropriate?6 
	Comments

	
	
	Yes / No / Updated
	

	
	
	Yes / No / Updated
	

	
	
	Yes / No / Updated
	

	
	
	Yes / No / Updated
	

	
	
	Yes / No / Updated
	

	
	
	


1 Geographical connections are becoming increasingly important, not only because of the risks associated with countries with weak AML regimes, but also because of inter-governmental agreements over tax such as the UK – USA agreement over FATCA (the USA’s Foreign Accounts Tax Compliance Act).

2 The Common Reporting Standard (CRS) will be adopted by more than 50 countries in 2016, with the exchange of tax information commencing in 2017. That number will grow to more than 70 countries in 2017, with the extra countries exchanging data from 2018. CRS will require the individual’s country of birth.

3 Information can be obtained:

· for England and Wales, on:  http://www.insolvencydirect.bis.gov.uk/eiir/
· for Scotland – call The Accountant in Bankruptcy on 0131 473 4600 (Search Team).

· for Northern Ireland - call The Insolvency Service on 02890 251441 (Insolvency Search Department)

4 You can seach the register of Disqualified Directors at: https://www.gov.uk/search-the-register-of-disqualified-company-directors.
5 High risk is mandatory where the client is a PEP, or where you have not met the client.
6 Where there have been significant changes or where you are in doubt you should complete the separate form A14.5c Annual Review of AML Changes
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